IPDP Directions through Employee Kiosk

1.  Log into the employee kiosk through the tech page:
[image: https://lh5.googleusercontent.com/5_4bg2onqyuLLfB19hF75Z1V6Qd5t60M7si3VAY6A4nD38BwMmF9elgnwPZDQnkk3_zvQHod9ZW_TEmpUtUc_DhaTO8vaulskQTr70aEuQgURraIoY_5P8Nmchdzd-_dRQiY32oi]

2.  Log-in as you would to request a sub or use the kiosk.  This is your log-in and does NOT go through the LPDC.
 
3. Choose the APPS drop down in the upper right task bar.  Click on IPDP. [image: https://lh5.googleusercontent.com/sy2a33zvMP0aUV_BTBAGiMq8zlvgDzDArJOhX2eOQMPbdxrNt_ER-0UrsdAdZ4wyLl9y69Zc2_r9v235_QQyMkUc81Myhgj71BaUjm3r5EfbjQmwN3sbFOgzlJ64VNhjDHju2k-y]

4. The page you now see should have IPDP at the upper left and should show your license credentials.  To create your IPDP choose create plan on the left side drop down listing. 

[image: https://lh5.googleusercontent.com/jsUTjEM1RFaLuJZEJ5LKnEtqNdZiRGdzvNhbTxzjJCeCvKQcsyhmQgPmKlUfQ9PupwV68gqLp8jo7iZyjNsjBGBQRyY-1Tl5Fp2p9zyA7ViFYV6Yj6lTWhud33k76M2GvoHAJLEt]

5.  Choose the select button for VWCS IPDP template. 
[image: https://lh3.googleusercontent.com/QzYleEirP8-uf0hiomUG72cxU_OkufxD0J3qPgWuIc9ZKTwM_gH_kL97izdIOs6i0_5kQNyn_sgIZLa8NPIa8mlpH4_CQ-mvxD7dzP55KkLgy8qDO6mjValZ58AsHqCH7AlDOSuN]


6. Complete the Name of Plan with your name and “IPDP”.  Leave the default “none” in supervisor.  From the “version” drop down choose either “renewal of 5 year license” if you have had a 5-year license and have written and had approved an IPDP in the past.  If you are transitioning from a Provisional or Alternative license to a 5-year license, choose transitioning to 5-year license.   
[image: https://lh6.googleusercontent.com/2Tgb5InvX_K-OneIXcpPiiYDnoKmoPXj72MtaOEmVeRg0oXIm02we11qdwfK3oGh0JtR41jGCz15MY4FnULyMu7w-p9OMbL1ADhLh2P_4fPP1PMrDMDHC7OsYH4NP3vSLwUM4xhQ]

7.  Under the Other Mission Desc box, list your subject/position and building.  (The box below has had the description changed.)  
[image: https://lh3.googleusercontent.com/iR3w2sBcMrsq3BG3lFSqJQPdGiSi7NcnWDU1aGCp2c9S6mWs8bhlVwMeIDAam-zZnSoqAC7-CxZTzk5HTD9HVPknTt8z8_upZ-cZJ4RPScfBnfPiuFtd0umQlbf2wOYLW3cb99qB]


8.   Type in the District Goal into the Goal One box:  
District Goal - I will increase my knowledge of research-based methods and data used to promote high levels of performance and achievement for all styles of learning through but not limited to professional development provided by VWCS.  

[image: https://lh3.googleusercontent.com/iR3w2sBcMrsq3BG3lFSqJQPdGiSi7NcnWDU1aGCp2c9S6mWs8bhlVwMeIDAam-zZnSoqAC7-CxZTzk5HTD9HVPknTt8z8_upZ-cZJ4RPScfBnfPiuFtd0umQlbf2wOYLW3cb99qB]

9.  Write two or three other appropriate Professional Development goals for yourself.  Remember these goals are what you intend to LEARN to be a better educator, not what you intend to do the in the classroom.  Within the goal, include a general description of how you intend to complete the learning (college courses, webinars, seminars, etc.).  You should have goals beyond school provided PD (NME, Literacy Collaborative, etc) as these are included in the district goal.  Use the concept of a SMART goal which includes a time frame (within my 5-year license cycle) and a certain amount of specificity.  Use the district goal as a general example.  

10.  When you have completed your IPDP, submit your plan using the Submit Plan for Approval option.  If you need to work on the IPDP more at a later time, choose the first option Create and Save Plan to Work on Later.  
[image: https://lh5.googleusercontent.com/1bLlJYhJE7i8WlO63QRoDUioFsRyrQfS-QGSfW9uuYTQ5bn7Z5xFP7F0p6h2SdVz1UwsBlC_-QobWyAdszNbL16gTE0glP72mC0AfiM8PCrXm3M3j_szcsD6h7MEqTzf9sbEquJy]

11.  The LPDC will review your IPDP soon after it is submitted. Please be patient. You will receive an email notification. 
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